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MNHCTpyKUMSA
OTBETCTBEHHOI0 3a OpraHusaymio 06paboTKN MepCoHabHbIX JaHHbIX B
MyHMUNNanbLHOM GHXKETHOM YUpPEeXAeHUN AOMOSIHUTENbHOI0 06pa3oBaHnA
«[leTcKkaa Mys3bikasnibHada wkona Ne3 um. H. . lNpuBanosa»

. OBWME MNOJTIOXXEHWNA
1.1. [aHHag WHCTPYKUuMsa onpefensieT OCHOBHble 0063aHHOCTM, MpaBa U

OTBETCTBEHHOCTb  OTBETCTBEHHOro /Mua 3a obecrneyeHne 6e3onacHOCTU
nepcoHanbHbIX AaHHbIX MBY OO «4MLU Ne 3 nm. H. U. I'Ip|/||3a110|3a»0 (panee -
YupexnaeHue).

1.2. OTBeTCTBEHHOe MU0 3a obecneyeHre 6€30MaCHOCTU MePCOHANIbHbIX
[aHHbIX ABMAETCA LUTATHbIM PabOTHUKOM YUpexaeHns 1 HasHavaeTca lNMprkasom
PyKoBoANTENA YupexaeHns.

1.3. OTBeTCTBEHHOe MU0 3a obecneyeHe 6€30MNaCHOCTU MePCOHANIbHBIX
[aHHbIX (panee -OTBETCTBEHHbIA) - NMLO, OTBeYalollee 3a OpraHv3auuio U
COCTOfIHME rnpoLecca 006pabOTKM MNepCoHasbHbIX [aHHbIX B WMH{OPMAaLNOHHBIX
CUCTEMaX MepCoHaNbHbIX JaHHbIX.

1.4. PelleHne BOMPOCOB OpraHM3aunnM 3alinTbl MNEPCOHaNbHbIX AaHHbIX,
0bpabaTbiBaeMbIX B MHDOPMALMOHHBLIX CUCTEMAX YUpexaeHWs, BXOAUT B MpsAMble
TPYLOBble 06A3aHHOCTY OTBETCTBEHHOTO.

1.5. OTBETCTBEHHbI OTBeYaeT 3a MNoAAepXaHue HeobXoAUMOro YpOBHS
6e30MacHOCTM O0OLEKTOB 3alMTbl, ABMSAETCA YMNONHOMOYEHHbIM Ha MpPOBefeHMe
COOTBETCTBYHOLLNX PaboT.

1.6. OTBeTCTBEHHbIA B CBOel paboTe pykoBoACTBYeTCA PefepasibHbIM
3aKOHOM oT 27.07.2006 Ne  152-®#3 «O nepcoHa/lbHbIX  AaHHbIX»,
noctaHoBneHnaMn  [NpaBuUTeNbCTBA,  PYKOBOAAWMMM U HOPMATUBHbLIMU

fokymeHTamm PCTIK Poccun, a Takxke ApPYruMum HOPMaTUBHLIMU MPaBOBbIMU



aKTaMH, JEUCTBYIOIIMMU Ha Tepputopun Poccuiickont @enepanuu, HACTOSIIEH
HNHCTpyKIIMEN M MHBIMHU PENNIAMEHTUPYIOIMMU TOKYMEHTAMH Y UPEKICHUSA.

1.7. TpeOGoBanust OTBETCTBEHHOI'O, CBSA3aHHBIE C BBINOJIHEHHEM HM CBOHUX
TPYJIOBBIX OO0SI3aHHOCTEH, OOsA3aTENbHBI JJII HCIIOJHEHUS BCEMH PaOOTHHKAMHU,
MMEIOIIMMH CAaHKIIMOHUPOBAHHBIN JOCTYH K IEPCOHAIBHBIM JaHHBIM.

1.8. OrtBercTBeHHBI 007aJaeT MpaBaMu JOCTyNa K JIOOBIM HOCHTEISIM

IMCPCOHAJIBHBIX TAaHHBIX y‘{pe)KI[CHHH.

TEPMHUHBI U OITPEAEJIEHUSA
2.1. bnoxkupoBaHME MEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IIPEKpaIICHUE

00pabOTKH MEPCOHATILHBIX JaHHBIX.

2.2. loctyn k MH(OpMaIMK - BO3MOXXHOCTh MOJy4YeHHUS MH(POPMAIUU U €€
UCTIOJTb30BaHUSI.

2.3. 3amura uHPOpPMAIUU — JEATENBHOCTh MO TMPEJOTBPAIICHUIO YTEUKU
uH(OpMAaIMU, HECAaHKIIMOHWPOBAHHBIX W HEMPEIHAMEPCHHBIX BO3JACHCTBUN Ha
uHdopMaIMoo, TO  €CThb  MpPOIECC, HAMNpPaBICHHBIH  HA  JIOCTUXKEHUE
MH(OPMAITMOHHOW O€301TaCHOCTH.

2.4. ndopmanus - cBefeHUs (COOOIIEHUS, TAHHBIE) HE3aBUCUMO OT (DPOPMBI
UX MIPEICTABIICHHUS.

2.5. HudopmanmonHas cucrema mnepcoHanbHbIXx paHHbX (MCIIAH) -
COBOKYITHOCTH COJEp)KaIuXcs B 0a3ax JaHHBIX MEPCOHANBHBIX JaHHBIX H
00ecreynBaIMX UX 00padoTKy MH(MOPMAIIMOHHBIX TEXHOJIOTUN U TEXHUYECKUX
CPEICTB.

2.6. HecankuuonupoBanubiii noctyn (HCJ) - goctynm k wuHdopmanuwy,
XpaHs;IMIeHcsT Ha Pa3jIMYHBIX TUNaX Hocutened (OyMaKHbIX, MAarHUTHBIX,
ONTHYECKUX U T. J.) B KOMITBIOTEPHBIX 0a3axX JaHHBIX, (alIOBBIX XPaHMIHIIAX,
apXWBax, CEKPETHBIX YACTSAX U T. JI. PA3IMYHBIX OPTaHHU3AIUN IyTEM H3MCHCHMUS
(noBbllIeHUSs, GaabcUpUKaIIMI) CBOUX IIPAB IOCTYMA.

2.7. Hocurens wHbOpMaIMu - JTI000M MaTepuadbHBI OOBEKT WU Cpena,
UCTIONB3YEMBIN I XpaHEHUS WK Tiepeayn nH(OpMaInu.

2.8. O6paboTka MEepCOHANBHBIX JAHHBIX - JIO00€ JIEWCTBHE (Oreparus) WiH
COBOKYITHOCTh JCHCTBUM (omepaliuii), COBEpIlIaeMbIX C UCIIOIb30BaHUEM CPEICTB

aBTOMAaTu3alum HJIN 0e3 HCIIOJB30BAaHMUS TaKUX CpCaACTB C IICPCOHAJIBHBIMHU



JTAHHBIMH, BKIIOYas cOOp, 3amuch, CHCTEMATHU3AIMIO, HAKOIUICHWE, XPaHCHHE,
yTOYHEHHE (OOHOBJIEHHE, W3MEHEHHE), M3BJICYEHUE, HCIIOIb30BaHUE, Mepeaady
(pacripocTpaHeHue, MPEJOCTaBICHHUE, JOCTYI), O0e3nYuBaHue, OJOKMPOBAHUE,
yAaJICHUE, YHUUTOKEHHUE MEPCOHANIBHBIX JaHHBIX.

2.9. [lepconainbHble JaHHBIE - Mt00ass UHPOPMALIKs, OTHOCSIIASICS K MPSIMO UIIH
KOCBEHHO OTPE/ICIICHHOMY, WIH ONpeeieMoMy (PU3NUIeCKOMY JTHUILY.

2.10. Cpencto 3amuthl uHdopmanuu (C3U) - TexHuyeckoe, MporpaMMHOE
CPEICTBO, BEIIECTBO M (WJIM) MaTepuall, NpeIHA3HAUYCHHbIC WM MCMOJIb3yeMbIe

JUISL 3aIUTHI UH(POPMAITUH.

OBA3AHHOCTHU OTBETCTBEHHOI'O
OTBeTCTBEHHBIN 00s13aH:
3.1. OOecneunBaTh BBIIIOJIHEHHE PEXKUMHBIX M  OpPraHU3ALMOHHBIX

MepornpusasTdid Ha Mecte okcmutyararuu MWCIIJIH, a Takke cileauTs 3a
BBITIOJTHEHHWEM TpeOOBaHUH IO YCJIOBUSIM Pa3MEILCHUs] CPEACTB BHIUMCIUTEIbHON
TEXHUKHU U UX COXPAHHOCTBIO.

3.2. 3HaTh M OPENOCTAaBIATh OTBETCTBEHHOMY 3a OpraHM3alyi0 00paboOTKH
MEPCOHAIBHBIX JAHHBIX M3MEHEHMSI K CHOUCKY JHI, JOCTyI KOTOpPBIX K
MEePCOHATBHBIM JaHHBIM HEOOXOIUM JIJIsl BHITIOJTHEHHUS TPYAOBBIX 00sI3aHHOCTEH.

3.3. IIpoBOAUTh WHCTPYKTAK M KOHCYJIbTalMu Mojb3oBateneit [I9BM mno
COOJIIOICHUIO peKUMa KOH(UICHITNATBLHOCTH.

3.4. YdacTtBOBaTh B ompenaesieHHH moiaHomounii monb3oBarenet WCII/Ix
(opopmileHHH pa3pEIIUTENIHHON CUCTEMBI JIOCTYIA), MUHUMAJIBHO HEOOXOIUMBIX
UM JUTsI BBITIOJTHEHUS TPYAOBBIX O0S3aHHOCTEH.

3.5. OpraHu3oBbIBaTh TEPUOJUYECKHN KOHTPOJb  MOJIb30BATENIEH IO
COOJIIOJICHUI0 UMU PEeKUMa KOH(PHUICHIIMATILHOCTH, MPABUI pabOThl CO ChEMHBIMU
MaIllMHHBIMU HOCUTEJISIMU WH(OpPMAITUH, BBIMOJHEHUIO OPraHU3aI[MOHHBIX MEp IO
3amuTe WHPOpPMAlUM, a TaKXKE MPUHUMATh Y4acTHE B TPOBEICHUU MPOBEPOK
YIOJITHOMOYEHHBIMH CTPYKTYPaAMH.

3.6. B3auMmopeiicTBOBaTh C aJIMHUHHUCTPATOPOM OE€30MACHOCTH IO BOIPOCAM
oOecrieyeHus U BbINIOJHEHUS TPpeOOBaHUM 00paOOTKH MEPCOHATBHBIX JAHHBIX.

3.7. KoHTponupoBaTh OCYHIECTBICHHE MEPONPUSATUNA MO YCTAHOBKE U

HACTPOMKE CPEACTB 3AIIUTHI.



3.8. Opranu3oBpIBaTh PAOOTHI O JIAHOBOMY KOHTPOJIIO pab0TOCITIOCOOHOCTH
TEXHUYECKUX CPECTB 3aIUTHI IEPCOHATBHBIX TAHHBIX, OXpaHbl 00BEKTA, CPEICTB
3alUTHl HHPOPMALIMKA OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

3.9. KonTponupoBathb NEPUOJIMYECKOE  PE3EPBHOE KOMHUPOBAHUE

0a3 MmepcoHaIbHBIX TAaHHBIX U COMYTCTBYIOUIEH 3aIuiaeMon nHpOpMaInu.

3.10. Tlo yka3aHHIO PYKOBOJICTBA CBOEBPEMEHHO M TOYHO OTpPaXKaTh
W3MCHEHHUS B JIOKAJIBHBIX HOPMATHUBHO-TIPABOBBIX aKTax IO YIIPABJICHHUIO
cpencrBamu  3amuthl uH@opmanmu B MCIIIH u mo mnpaBuiam oOpabOTKH
NEPCOHANBHBIX JaHHBIX.

3.11. 3HaTh mepeyeHb M YCJIOBHS OOPaOOTKM TEPCOHAIBHBIX JIAHHBIX B
YupexneHun.

3.12. 3HaTh mnepeyeHb YCTAHOBJICHHBIX B MOJPA3JCICHUIX TEXHUYECKUX
CPEICTB, BXOIAIIMX B COCTAaB MH(POPMAIMOHHBIX CHCTEM, M MEpeueHb 3ajad,
pelIaeMbIX C UX UCTIOJIH30BAHUEM.

3.13. OOecneunBarh COOIIOJEHUE PAOOTHUKAMHU YTBEPKIECHHOTO MOPSAKa
MPOBEICHUs pabOT MO YCTAaHOBKE M MOJIEPHHU3ALIUU aIMapaTHBIX U MPOrPaMMHBIX
CPEICTB KOMIIBIOTEPOB M CEPBEPOB U3 COCTaBa MH(POPMAIIMOHHBIX CHCTEM.

3.14. OcymecTBIATh KOHTPOJIb 3a MOPSAKOM YYe€Ta, CO3JaHUsl, XPaHEHUS U
MCTIOJIb30BaHUs MAIIMHHBIX HOCUTEJICH, COIepPKaIuX MEPCOHANBHbBIC JaHHEIE.

3.15. Ilpu BBISIBIEHUU BO3MOKHBIX KaHAJIOB HETIPABOMEPHOTO BMEIIATEIHCTBA
B mporecc (yHKIIMOHUPOBAHHUA WH(DOPMAIMOHHBIX CHCTEM W OCYIIECTBICHUS
HECAHKIIMOHUPOBAHHOTO JIOCTyNMa K TMEPCOHANBHBIM JaHHBIM W TEXHUYECKUM
CpelCTBaM M3 COCTaBa MH(OPMAIMOHHBIX CHUCTEM MOJpa3JeieHusi, cooOaTh O
HUX PykoBoaurento YupexaeHus.

3.16. HHcTpykTHpOBaTh  PaOOTHHKOB 1O  BompocaMm  oOecredeHus
uH(OpPMAITMOHHONW ©0€30MacHOCTH MW TMpaBWjaM paboThl C MPUMEHSEMBIMU
CpeICTBaMU 3aIIUTHI HH(pOpMAIIHH.

3.17. 3Hare 3akoHOmarenbCTBO Poccuiickoit depepanuu 0 NEPCOHATBHBIX
JTAHHBIX, CIICIUTH 32 €T0 U3MCHCHUSIMH.

3.18. IIpoBoauTh pazOupaTenbCTBA U COCTABJICHUE 3aKIIOYEHUN MO (paKkTam
HECOOJIIOJICHUST  yCIIOBUM  XpaHEHUST HOCUTENEH TMEepPCOHAIBHBIX  JaHHBIX,

HapylIeHUs] MpaBui pabOThl € JOKYMEHTaMH, COJEpKaIluMHU IEePCOHAJIbHbBIC



JAHHBIC, WU TI0 JPYTUM HAPYIIEHUSM, KOTOPHIE MOTYT MPHUBECTH K CHUKEHUIO
YPOBHSI 3aITUIIIEHHOCTH TIEPCOHATBHBIX JTaHHBIX.
3.19. BpmosHATE UWHBIE MEpPONpPUATHS, TpeOyemble HOPMATUBHBIMHU

JAOKYMCHTAMMU 110 3alIUTC IICPCOHAJIbHBIX TAHHBIX.

INIPABA OTBETCTBEHHOI'O
OTBETCTBEHHBIN UMEET MPABO:
4.1. TpeboBath oT Bcex nonb3oBateneit UCII/{H BbIOIHEHUST YCTaHOBICHHOM

TEXHOJOTHH OOpaOOTKM TEPCOHAIBHBIX JAHHBIX, HWHCTPYKIUH U JIPYyrux
HOPMAaTUBHBIX IPABOBBIX JIOKYMEHTOB 10 oOecliedeHuro 0e301acHOCTH
NEPCOHANIBHBIX JAHHBIX.

4.2. VlnuuuupoBaTh OJOKMpOBaHHE JOCTyNa PaOOTHUKOB K IMEPCOHAJIbHBIM
JAHHBIM, €CIIM 3TO HEOOXOAMMO [UIsl MNPEJOTBPAILCHUS HAPYIICHHS pexuMa
3aINTHI IEPCOHAIBHBIX JAHHBIX.

4.3. VYuactBoBaTh B pa3pabOTKE MEPONPHUATUN 10 COBEPUIEHCTBOBAHUIO
CUCTEMBI 3aIIMUTHI IEPCOHAIBHBIX JaHHBIX.

4.4, NuaumuupoBaTh MPOBEICHUE CIYXEOHBIX paccieoBaHuil 1o Qakram
HapylICHUs YCTAHOBJIEHHBIX TpeOoBaHUM oOecriedeHus UHGOPMALMOHHON
0e30MacHOCTH, HECOOJIOJIEHUs YCIOBUW XpAHEHHS HOCUTENEH MepCOHAIbHbBIX
JNaHHBIX, HapyLIeHWs mpaBwil pabOTbl C JOKYMEHTaMH, COZAepXKalluMu
NEPCOHANIbHBIE JJaHHbIE, HECAHKIIMOHUPOBAHHOTO JIOCTYIa, YTpaThbl, MOpPYHU
3aIMIIAEMbIX HOCHUTEJIEH NEPCOHAJIBHBIX JAHHBIX M TEXHUYECKUX CPEACTB H3
cocTaBa MH(POPMAIMOHHBIX CUCTEM WJIM IO APYTMM HapYUIEHUSIM, KOTOPHIE MOTYT
IIPUBECTU K CHUYKEHUIO YPOBHS 3alUIIICHHOCTH TEPCOHAIBHBIX JAHHBIX.

4.5. OOpamarbCcsi K PYKOBOJUTENIO TMOJpa3JIeNICHUs] C MPEAJIOKEHUEM O
IPUOCTAaHOBKE Iporecca 00pabOTKU MEPCOHANBHBIX TaHHBIX WM OTCTPAHEHUIO OT
paboThl TMOJIB30BATENsl B CIydasX HApPYIICHHUS YCTAHOBIEHHOW TEXHOJOTUHU
00paboTKH NEPCOHAJIBHBIX JAHHBIX WIH HapyLIeHUs pexuma
KOH(HIEHIIMATEHOCTH.

4.6. TlomaBaThb CBOM MPEIJIOKEHHS [0 COBEPIICHCTBOBAHUIO MEp 3aILUTHI
nepcoHanbubix gaHHbix B MCII[IH, pa3paboTke W MNOpUHATAH MeEp IO
IPENOTBPALLIEHUIO BO3MOYKHBIX ONACHBIX MOCIEACTBUI HAapYLIEHUMH, TPUBOISIINX

K CHHOKCHHWIO YPOBHA 3allIUIICHHOCTH IIEPCOHAJIbHBIX JaHHBIX.



S. JEUCTBUS ITPU OBHAPYKEHUH ITOIIBITOK
HECAHKIIMOHUPOBAHHOI'O IOCTYIIA

5.1. K momnsITKaM HECAaHKIIMOHUPOBAHHOTO JTOCTYIIA OTHOCSTCA:
5.1.1. ceancsl paboOTBl C MEPCOHATBHBIMU JTAHHBIMU HE3apETHCTPUPOBAHHBIX

MOJIb30BATENEH, MOJIB30BATENEH, HAPYIIMBIINX YCTAHOBICHHYIO MEPHUOJIUYHOCTH
JOCTyTa, WU CPOK ACHCTBHS MOJIHOMOYHMM KOTOPBIX MCTEK, WIM MPEBBIIIAIOIINX
CBOU ITOJTHOMOYHS MO JOCTYNY K JaHHBIM;

5.1.2. nefcTBUSA MOCTOPOHHEIO JHMIA, MBITAIOIETOCS MOJYYUTh TOCTYI (WU
yxke nonyuuBiiero goctymn) k WCII[H, mpu UCHOJIb30BAaHUU YYETHOW 3aIvCU
aZIMUHHKCTpaTopa uiu apyroro nonb3oBarens UCIIJIH, MeTonom nonbopa mapois,
WCIIOJB30BaHUs IApOJsA, pPa3MVIAlllEeHHOTO BIIAJEIbLEM YYETHOW 3alluCH WU
JTH0OBIM APYTUM METOJIOM.

5.2. Ilpn BBISIBJICHUU ¢dakta HECAHKI[MOHUPOBAHHOIO JOCTyIIa
OTBeTCTBEHHBIN 00sI3aH:
5.2.1. Mo BO3MOKHOCTH Ipeceyb JaIbHEHIINI HECAHKIIMOHUPOBAHHBIN JOCTYIl

K IIEPCOHAJIBHBIM JTaHHBIM;

5.2.2. nonoxutb PykoBoauTento YupexaeHus CiryKeOHo 3aiucKoi o pakTe
HECaHKIIMOHUPOBAHHOI'O JOCTYIIA, €T0 pe3yibTare (YCIEeNIHbIN, HEYCIeIIHbIN) 1
NPEANPUHSATHIX TEUCTBUAX;

5.2.3. M3BECTUTH PYKOBOAMUTENS CTPYKTYPHOTO MOJAPA3ACICHUS, B KOTOPOM
paboTaer moOJB30BaTENb, OT MMEHM YUYETHOM 3alucu KOTOpOro Obuia
OCYLIECTBJIEHA  MOMNbITKA  HECAaHKIMOHUPOBAHHOTO  JocTyma, o  (akTe
HECAaHKLMOHUPOBAHHOTO OCTYIIA;

5.2.4. U3BECTUTH OTBETCTBEHHOI'O 33 OpraHU3ALMI0 00pPaOdOTKH MEPCOHATBHBIX
JaHHBIX W aJAMHHHUCTpaTopa 0e30macHOCTH O (haKTe HECaHKLHOHHUPOBAHHOTO
JOCTYyTIA.

6.0OTBETCTBEHHOCTDb
6.1. OTBETCTBEHHBIN HECET NEPCOHAIBHYIO OTBETCTBEHHOCTB 34!
6.1.1. coOmonenue TpeboBanmii HacTosel MHCTpyKINy,
6.1.2. mpaBWIBHOCTH U OOBEKTUBHOCTH MPUHUMAEMBIX PEIICHUH,
6.1.3. Ka4ecTBO U CBOEBPEMEHHOCTh MPOBOAUMBIX UM pabOT MO 0OECIICUEHUIO

0e301acHOCTH IICPCOHAJIBHBIX NAHHBIX,



6.1.4. 3a Bce nEWCTBUS, COBEPUIEHHBIE OT HMMEHHM €ro Y4YETHOM 3alucu B
NCIIIH, ecu ¢ ero CTOpOHBI HE OBLIO MPEAIPHHITO HEOOXOAUMBIX JEHCTBUN IS
IPEeIOTBPALICHHS] HECAHKIIMOHUPOBAHHOT'O UCIIOJIb30BaHUS €r0 YUETHOM 3aIUCH.

6.2. OTBETCTBEHHBI MpPHU HAPYIIEHUH HOPM, PETYJIUPYIOMIMX MOJyYEHHUE,
00pabOTKy M 3alUTy NEPCOHAIBHBIX JaHHBIX CYObEKTa, HECET AUCLUUILIMHAPHYIO,
aJIMUHUCTPATUBHYIO, TPaXIAHCKO-TIPABOBYIO M YIOJOBHYKO OTBETCTBEHHOCTH B

COOTBETCTBHUHM C 3aKOHOAATENBCTBOM Poccurickon denepanuu.



